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Message From
Chairperson

First of all,we would like to extend warmth and gratitude greet ngs to al concerned espec a to our
clients, foreign employment seeker,and well wishers 1as the Chairman of Rotary Overseas Pvt.
Ltd.,Consider 1t our p-de to ntroduce this Organzation as one of the prominent and outstanding
manpower recru tment age cy of th s country Du registered at the Department of Foreign Employ-
ment Govemment of Nepal for the ega recruitment o' Nepalese workers, this organizat on has
been we -set up and we organize: with experienced and determined staffers and f ranc
aly soulld nvestos As the foreign employment and remittance has become the backbone of
the nata eco:lO!"!f We have estab ished this organization with youngeffort to serve couniry as we
as the comp.:":es who are looking for Right person in Right time at Right place.

We believe that we have a responsib 1hty towards our valuable cl ents not on y to prov de t-e
manpower,also to provide the prompt service. We would like to assure our valuab e c ents that,
we will provide the best service at your sat1sfact on for the fruitful and susta nab e bll5 1ness
relatlonsh1p. As mentioned earlier, this organization has productively mainta ned its status and
fame desp te any hurdles

Finally,let us take this opportunity to thank bothour foreign employment providers and nte'n)

partle.s who have regularly remained in touch with us for the promotion and support of the orga-
nization
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Rotary Overseas Pvt. Ltd. established in 2005 A.D., run under the management of
well-experienced and professional team, act as a conduit between the organizations
and the candidates; its prime objective is to find the right people for the right compa-
ny at the right time. Whether you are looking for skilled, Semi-skilled or professional
can help. We are a principal in sourcing highly qualified personal to work for techno-
logically inspired companies. Our expert consultants pre-screen and evaluate all can-
didates to make sure they fit your needs. Our success has been based on developing
effective working associations. We execute much more than matching people and
organizations, we create long term partnerships with clients and our candidates.

Rotary Overseas Pvt. Ltd.is dedicated to uphold the principles of Quality, Industry,
Integrity, creativity and professionalism for our clients and our staff. Rotary Overseas
Pvt. Ltd. objective is to become the premier international Human Resource Staffing
Solutions Provider. We have strong alliances in India, Pakistan, Bangladesh, Philip-
pines, Thailand, Indonesia and part of West and Europe countries. Given the highest
level of trust and professionalism, we have built remarkable credibility in recruitments.
Moreover, our services does not end in supplying you the right people for your
requirements rather we see to it that we exceed to your expectations by providing
outstanding services.
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Our Services

Rotary Overseas Pvt. Ltd. established in 2005 A.D., run under the management of
well-experienced and professional team, act as a conduit between the organizations
and the candidates; its prime objective is to find the right people for the right compa-
ny at the right time. Whether you are looking for skilled, Semi-skilled or professional
can help. We are a principal in sourcing highly qualified personal to work for techno-
logically inspired companies. Our expert consultants pre-screen and evaluate all can-
didates to make sure they fit your needs. Our success has been based on developing
effective working associations. We execute much more than matching people and
organizations, we create long term partnerships with clients and our candidates.

Rotary Overseas Pvt. Lid.is dedicated to uphold the principles of Quality, Industry,
Integrity, creativity and professionalism for our clients and our staff. Rotary Overseas
Pvt. Ltd. objective is to become the premier international Human Resource Staffing
Solutions Provider. We have strong alliances in India, Pakistan, Bangladesh, Philip-
pines, Thailand, Indonesia and part of West and Europe countries. Given the highest
level of trust and professionalism, we have built remarkable credibility in recruitments.
Moreover, our services does not end in supplying you the right people for your
requirements rather we see to it that we exceed to your expectations by providing
outstanding services.

Selection & Deployment

INFORMATION

TRADE TEST
COMMUNICATIONS
MEDICAL CHECKUP
ADVERTISEMENT
ORIENTATION
CANDIDATES SCREENING
TRAVEL ARRANGEMENT
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Organization Chart
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Procedures

Initial Enquiry from employer: You may contact recruitment companies directly and
discuss your specific requirement and details on terms and conditions of service for
Nepali workers. Legal Documents: from employer for government formalities Once
requirement is confirmed and initial agreement is made between recruitment companies
(Nepal) and employer regarding terms and conditions and selection process, as per
Nepalese Government labor law requires employing company to produce following
duly authenticated/ attested documents in favor of recruitment companies (Nepal) to
finalize the recruiting process:

Power of Attorney between Recruiting Agent and Employer.

Demand Letter listing the manpower requirement and terms and conditions.

Employment Contract including terms and conditions of service.

Recruitment Service Agreement listing each party responsibility.

Guarantee letter confirming country of employment.
Once above original documents are received from employer, recruitment companies will
submit application to Department of Labor for authorization.

Pre-Labour Appl’OVCIl: After receiving the authorized demand letter from the company,
the document are presented for pre- labor approval. The department of Labor in Nepal
analyzes the document and approve for further processing.

Manpower Pooling: Advertisement, Screening and short listing. Once The Department of
Labor is satisfied about the credibility of the demand, attestation and terms and conditions
offered are conformity with the government regulation. The Government grants the per-
mission to recruiting agency for advertise the requirement in local and national newspa-
pers and start of recruitment process. Recruitment Company starts screening and short
listing candidates before final interview.
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The process includes:
Print and Broadcast Media Advertisement
On-the-spot-sourcing (City and Provincial)
Through Our Highly Qualified Agents
Recommended Personnel
Internal Candidate Bank

Selection : The mode of selection of contract workers may be executed under the follow-
ing procedures:

Preliminury Interview: We maintain upto date data bank of potential candidate with
full information on their skill and education, technical knowhow and experience as per
the employer criterion. Rotary will short list the candidate for pre-interview and determine
the capabilities of each applicant via one-on-one interviews to ascertain who are most
qualified and fit for the employer’s final selection.

Final Interview/Selection: Selection by Employer's Authorized Representative,
Recruitment Company Personnel.

Direct Interview (by Employer): Many employers visit Nepal for final interview. We
make all necessary preparations for interview. We call short listed candidates for the par-
ticular day.

Interview on behalf of Employer: Sometimes manpower importing agenciesRotary
give full authority to manpower consultant for entire selection procedures. In such case,
we carry out interviews on behalf of employers abroad and make all dispatching
arrangements to the employment destination. The selection is made purely merit basis
and finally select the most competent workers from our manpower reserve.

Interview Ihrough Skype: Sometimes manpower importing agencies select the candi-
date through interview via online (Skype). We have all the necessary arrangements for
this process.

Transmittal of Resumes: Employer may select the candidates from the Resumes of all
Prospective candidates. We forward the resumes of candidates of who pass the pre-quali-
fication interview and testing conducted at our end. In such cases, the name of the suc-
cessful candidates may be relayed to us via phone, fax, or email.

Full Documentation Assistance: We provide the selected applicants’ assistance in
securing the travel documents required by both Labour Office and Embassy, like Trade
Test, Passport, Police Clearance, Medical Certificate, Orientation and Exit Pass.
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Medical Checkup:

The selected candidates are sent to an authorized hospital or clinics for a full medical
examination (and vaccination where required). The candidates who are medically and
physically fit for employment are forwarded for recruitment process such as contract sign-
ing, visa processing.

Employment Visa Process: Once selected candidates are medically and physically fit,
employer has to process their employment visa. The Visa system varies country to country.
Where paper visa system available, employer has to make copy of issued visa available
to recruitment companies as soon as visa is issued for individuals for government clear-
ance for mobilization. Where visa has to be endorsed onto a passport, employing com-
pany has provided all necessary documents to assist visa endorsement from embassy of
employing country.Rotary Overseas

Orientation: Nepal labor law requires all new candidates traveling overseas for
employment take orientation class to familiarize local laws & orders, labor laws and
immigration policy, environment and tradition and culture of employing country. Candi-
dates should also understand their responsibilities, terms and conditions and benefits of
employment prior to submitting for final approval for mobilization.

Final Labour Approval: (Government Clearance) All the necessary documents like
original passport, visa copy (original if not issued online), medical report, orientation cer-
tificate, insurance policy are submitted in Labor Department of Nepal for final approval
and immigration clearance. The Department of Labor analyzes the documents and pro-
vides final approval.

Travel Arrungemem: Once paper visa is received or visa is endorsed from embassy of
employing country, Employer may process for the flight (E-Ticket) or Rotary Overseas will
make necessary arrangement for flight ticket and departure.

Reception from Employer: After the flight is confirmed we send flight details to our
employer. Representative from employer will receive the candidate from airport and
arrange hostel for them. Employer will provide the respective job duties to the candidates
as per the employment agreement.
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Our Valued Clients
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Licence/Certificate
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Ticense No.: 362 Dte: 2076406/10 B.5. (haly 65, 2020 ATV | dhuly 15, 2024 AD.) Secthim Olfcer
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LICENCE ==
Condifipns;
Whereas, the Rotary Oversess Pyt. Lid. s been established after malygamation 1. Mo work shall be corried oat by opening brinch Office withowt abenining
of following orgarirations by the decision of Depariment, dated 207606109 BS, wpproval.
(Soptember 26, 2019 ADI) for the purpose of Section 11(2), 11{A) and 11{8) of 2 Mo wnrker shall be sent o any condition to other coumtry except in than the
Foreign Employment Acr, 2064 (2007 AD.) snd Rule 6 and BA of Foreign permitted counirics.
Emplayment Regulation, 2064 (2007 AL}, this License has been lssued 1o you for the 3. Directions issacd from time o time by Governmeen of Nepal shall be fallowed in
operation of fareign employiment business, theroof. audditicn to the provislens mentiencd in prevailing acts and rules.

lssuing Authority

Signature: $4.

Name, Sumame; %, Bhishma Kumar Bhusal
Designation: Director Ceneral

2076/06/10 B.S. (September 27, 2019 AD.)
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